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Executive Summary

Background

Thisisthe interim report to the Department of Employment, Education, Training
and Y outh Affairs concerning the satisfaction of employers with new graduates.
This report covers the first stage of the project which has primarily consisted of
focus group discussions with employers and graduates, supplemented by interviews
with representatives of industry associations.

Objectives

The overal aim of the project will be to conduct avalid and reliable survey of
employers to measure their satisfaction with new graduates recruited from both the
higher education and vocational education and training sectors.

The objective of this stage was to obtain qualitative information from employers.
Specifically, we wanted to seek from them their own views as to the skills they
seek when recruiting new graduates, why these skills are important and what skill
deficiencies, if any, they perceive.

Resear ch Undertaken

The research was preceded by a comprehensive literature review which isincluded
in this report as an appendix.

The research itself consisted of twelve group discussions. Eight of these covered
three sizes of employer, categorised as large, medium and small, and split between
Melbourne and Sydney. A further discussion was held with recruiters of graduates
to Federal Government departments (in Canberra). Three further groups were held
with graduates themselves. Both the higher education and vocational education and
training sectors were represented. All the discussions were audio- or video-
recorded, and the analysisis based on these recordings and transcripts of them.

These group discussions were supplemented by one-to-one interviews with
representatives from industry associations.

The research presented here is thus qualitative in nature and any conclusions
should at this stage be regarded as hypotheses, to be confirmed, or otherwise, by
the final quantitative survey.
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Overview of Findings

Reasons for Recruiting Graduates

There appear to be three major reasons for recruiting new graduates:
to provide a sufficient pool of future middle and senior mangers,

to fill the need for trained and educated people in areas requiring professional or
highly skilled personnel; and

to introduce new ideas and techniques into workplace organisations.

These reasons may vary somewhat with size of organisation, with large companies,
for example, having more interest in the need to recruit future business leaders,
whilst small businesses are much more concerned to obtain skilled people whom
they can use in the short term.

Skills Sought in New Graduates
The research suggests that the following skills may be sought in new graduates
through the recruitment process:
academic achievement in a suitable discipline,
literacy;
numeracy;
basic computer sKills;
time management skills;
written business communication skills;
ora communication skills;
inter-personal skills;
teamworking skills;
problem solving skills; and
comprehension of business processes.

Two further skill areas are sometimes, though not always, important:
research and analysis skills; and
leadership skills

Of the skills listed above, three skills would seem to be ones that should, idedlly, be
developed at school. These are basic literacy, numeracy and computer skills.

The mgjority of the remaining skills are general skills which are sought in all
graduates entering industry or Government departments. However research and
analysis skills are not always sought, although these skills are important in the
public sector and certain professional jobs. Nor are leadership skills always
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important, since organisations generally recognise that they need a mix of ‘leaders
and followers'.

The criterion on which employers put most weight in recruitment, other than
certain personal attributes, is academic achievement. Whilst this usually needs to be
in arelevant subject area, high academic achievement is taken as indicative of
intellectual capability, capacity to learn, and motivation to pursue and achieve high
goals.

Per sonal Attributes

Employers mentioned also a whole range of persona attributes which they look for
in recruiting new graduates. These include: enthusiasm, motivation, ambition,
maturity, and personal presentation, including grooming and dress. Also important
is evidence of interest in the actual postion the graduate is being considered for—it
isimportant for arecruit not to appear to have sent out numerous identical
applications.

Skills for the Future

In the future Australian business is expected to be more international in operations
and focus; and the world of work is expected to change rapidly in response to
changing social and environmental conditions and technological change. The need
for graduates to demonstrate adaptability and flexibility in order to cope with these
future changes is important to some employers. New graduates also need to be
aware of the need for continuous learning and re-training throughout their careers.

Satisfaction with Skills of New Graduates

In general satisfaction with the skills of the graduates that are successfully recruited
appears to be high. We hypothesise however that it is higher in large organisations
(those employing 500 or more) than in small organisations (employing less than
50), with medium sized companies in between. The reasons for this differenceliein
the effort and expense put into recruitment by large companies, their more realistic
expectations of new graduates, and their ability to ‘ cream off’ the best graduates.

In saying that recruiters are satisfied, however, we should note that thereis an
apparent over-supply of graduates, and employers can pick from among them.
Many graduates appear to miss out on job opportunities because of the lack of
skillsin basics such as literacy or numeracy.

If there is dissatisfaction with graduate skills as such, it probably liesin the area of
written communication, because the majority of students are not taught to writein
amanner appropriate to business communications.

In regards to course content we found very few complaints by employers, except in
regards to certain more advanced areas of information technology and electronic
communications.
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TAFE Colleges

Granted that this research has mainly focused on higher education graduates, the
following comments are made in relation to TAFE colleges.

First, we think there is unlikely to be any major difference in the skills sought by
employers from students from the vocational education and training sector.
Second, some employers have an active preference for TAFE graduates, believing
them to be likely to be more mature and * streetwise’. Third, some TAFE degrees
are highly practical and hands-on in nature (for example, such topics as graphic
arts, design etc.). Employers taking graduates from such courses may have high
expectations that the graduates can make an immediate impact in their
organisations. Fourth, whereas we heard few criticisms that universities were not
up to date with the latest advances in industry, there was some feeling that this may
not be so in regards to some TAFE courses.

Implications for Educational Institutions

At this stage we have drawn the following genera implications for educational
institutions.

First, students who have taken ‘co-op’ or ‘sandwich’ degrees seem to have major
advantages when it comes to obtaining employment. Institutions which do not
offer such options need to consider carefully how they can confer the same
advantages to their students.

Second, certain skills that are valued by employers, in particular the ability to work
in teams, and oral communication skills, are not perhaps well developed through
traditional university teaching approaches, based on students receiving lectures as a
one-way flow of information. Again institutions that rely on this approach should
consider how well they are fitting their students for their future working lives.

Finaly, al institutions need to give some consideraton to the skills of the future;
that is the need for adaptability and flexibility in the workforce and for continuous
training and learning throughout a graduate’ s working life. Degrees need to be
regarded as one step in the continuous learning process, not the end of formal
education. Thisis certainly recognised by many of today’s graduates.
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| ntroduction and Objectives

1.1 Introduction

This document is the interim report to the Department of Employment, Education,
Training and Y outh Affairs concerning the satisfaction of employers with
graduates. The fina study will consist of amajor survey of employers of both
higher education and vocational education and training graduates.

This report covers the first part of the project which has consisted of focus group
discussions with employers and graduates, and one-to-one interviews with
representatives of industry associations. Thisfirst stage has also included a
comprehensive literature review, which has aready been supplied to the
Department of Employment, Education, Training and Y outh Affairs. This literature
review is contained here as an appendix so that cross reference can be made to it.

1.2 Objectives

The overall objective of the research program is to establish the extent of
employers satisfaction with the skills of new graduates entering the labour market,
and areas of dissatisfaction. Within thisit is necessary to establish:

what are the skills sought by employers of graduates,

how much importance do they attach to different skills; and

how important are such skill deficiencies as may exist?
The objective of this stage was to obtain qualitative information from employers.
Specificaly, we wanted to obtain from them their own views as to the skills they

seek when recruiting; why those skills are important and what skill deficiencies, if
any, they perceive.
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Research Undertaken

In order to obtain the information from a range of perspectives, we undertook
focus group discussions not just with human resource representatives of
employers, but also with line managers and graduates themselves. We aso
collected the views of important industry associations and these are detailed below.

The focus group discussions were moderated by the Reark Research consultants
working on the project (Dr John Fidler, Jeanette Johnson and Gabrielle Zergja).
They were recorded either by audio-taping, video-taping or both, and the analysis
which follows is based on notes made from the recordings. The one-to-one
interviews were conducted by Dr John Fidler and Jeanette Johnson.

The research thus consists of the following:

A. Focus Groups

Location Employer Type' Size® Respondents®
1 Melbourne Mixed Large HR Managers
2 Sydney Mixed Large HR Managers
3 Canberra Federal Government Large HR/Graduate Recruiters
4 Melbourne Mainly Engineering Large Line Managers'
5 Melbourne Mainly Professional Medium HR Managers
6 Sydney Mixed Medium HR Managers
7 Sydney Professional/Government  Medium Line Managers’
8 Melbourne Mixed Small Business General Managers
9 Sydney Mixed Small Business General Managers
10  Sydney Mixed Mixed HE Graduates
11 Canberra Federal Government Large HE Graduates
12 Mebourne Mixed Mixed VET Graduates
B. Interviews

Interviews were conducted with the following organisations:

! state and local government employers were included in the Melbourne and Sydney groups.
2 Within the above framework the definitions for large, medium and small employers were:
Large 100 employeesor more
Medium 50-99 employees
Small <50 employees
% All employer representatives had to have recruited graduates within the last two years.
* It was not always possible to recruit suitable line managers, and in some cases human resource
or similar managers attended these groups.



Australian Association of Graduate Employers (AAGE);
Australian Medical Association (AMA);

National Institute of Chartered Accountants (NICA);
Meta Trades Industry Association (MTIA);

Association of Professional Engineers, Scientists & Managers, Australia
(APSEMA); and

Ingtitute of Engineers Australia (IEA).

We are grateful to all the representatives of both individual employers and industry
associations for their participation in this study.
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Why Do Employers Recruit Graduates?

Generally speaking, despite some reservations about the quality of graduates,
satisfaction with graduates appears to be relatively high (see Section 8). Because of
this, graduate recruitment is self-reinforcing and employers are generally motivated
to continue to recruit graduates.

The reasons for recruiting graduates vary somewhat with the size of the company.
In larger companies (major Australian or overseas multinationals) a major
motivation is to provide a suitable pool of future managers for the organisation.
Despite the accepted fact that many graduates move on to other organisations after
2-3 yearsin their first job, larger businesses till hope to retain enough to provide
for their longer term middle and senior management needs. As aresult, these
organisations are prepared to go to considerable trouble in their recruiting
processes, and to place newly recruited graduates in extensive (often 2-year)
graduate devel opment programs. Federal Government recruitment can be |ooked
upon as similar in motivation to some extent.

Because large companies have this motivation, much of the discussion and
comments coming from these relates to recruitment for this purpose, and has to be
viewed in thislight. Large companies may well recruit graduates for other rolesin
their organisation (i.e. not through their graduate recruitment schemes) but they
took little account of these in their discussions.

Medium and smaller organisation are less likely to be looking to the long term.
Their purposes in recruiting are;

to fill the need for trained personnel (in the case of the professions); and

to introduce new learning and new ideas into their companies.

In the latter regard, although there was much discussion about ways which
university (or technical and further education) is not related to the actual world of
work, it was accepted that university courses do cover the latest thinking. Hence,
graduates can bring useful new idess.



They very much challenge the ways things are done and they’ re not always
right but in terms of the fact that they challenge and they make the people
around them think as well, they’ re lways looking at better ways to do
things, | mean, they’ ve got an in-built quality management process, most of
them seem to have that in-built quality management in terms of, they look at
something and think how can this be better, how can we do it better.

(Large business, Melbourne)

[l brought new things into the company] . . . smplethings that | had learnt at
Uni like how to simplify accounting tasks that they had been doing the long

way.
(Graduate, Sydney)
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Recruiting Processes

As one would expect, the larger the organisation the larger the numbers recruited.
We found that the larger organisations would be taking from around 5-6 graduates
through to around 60 per year, with numbers in the 15-30 range very typical
(certain Federal Government departments vary well outside these ranges).

In the medium sized companies, respondents said they would take 3-6 graduates
per year, whereas small sized companies would typically recruit only 1-2
graduates.

Correspondingly, the approach to recruitment varies greatly. To get the 15-30
graduate recruits they eventually employ, a magjor multinational company may well
start recruiting in April/May prior to the year in which they employ people. A
round of information visits to universities will produce applications from 1 000 or
mor e potential candidates.

These 1 000 candidates are processed through a series of stages. Typically the
process might be to reduce the 1 000 to 500 or so on the basis of academic results
at the time of application. Then literacy and numeracy testing (on-site at university
or at other locations) may be used to reduce the 500 by half again. The 250 may
then be invited to attend for further tests, interviews and interactive exercises
(looking at teamwork, etc.). Thismay produce 70 candidates for interview with
two or more interviews used to reduce the 70 to the final numbers required.

Large companies reported using the following methods in the course of graduate
selection:

academic results;

interviews,

literacy/numeracy testing;

psychometric testing;

leadership and teamwork exercises (usually conducted on-site at the company);

judgment, based on resumes; and

knowledge of students on ‘sandwich’ or ‘co-op’ programs.
Medium sized companies tend to go about things dightly differently. They tend to
recruit later, and are much less likely to receive unsolicited resumes. Hence,

although they may recruit direct at universities, they are more likely to have to
advertise for graduates or use recruiting agencies. Medium sized businesses do not



appear to use the same range of testing and ‘ game playing’ methods used by large
businesses, relying instead on interviews and academic results in the selection
process.

Small businesses amost always advertise for new graduates, using the mgjor city
newspapers (Sydney Morning Herald/Age). Again, they rely on academic results
and interviewing for selection purposes.
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Skills Sought in New Graduates

51 A Listing of Skills

The recruitment processes, and selection criteria adopted by employers, are ways
to achieve the underlying goal: to pick those graduates who have the
characteristics employers are seeking. As indicated, the purpose of recruitment
may differ from organisation to organisation. Larger organisations are trying to
find the business leaders of 10-15 years hence, whereas small companies are
looking for graduates who can fit into the organisation and make a contribution
straight away.

Nevertheless, the characteristics which organisations are seeking are remarkably
consistent. They are listed below and show great consistency also with the
characteristics culled from the literature review, or contained in previous studies.

A straight listing would be as follows:
academic achievement;
literacy;
numeracy;
computer sKills;
time management;
written communication;
ora communication;
inter-personal skills;
teamworking skills;
problem solving skills; and
comprehension of business processes.

These comprise the major skills required of graduates for industry, or commerce.
They generaly apply equally well to the professions and government employment.
However, professions such as accountancy/law and government also have as a
required skill:

research (and anaysis) skills.

A final skill set, although far from universally required but sometimes mentioned,
was.

leadership skills.
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We now discuss each of these skill requirements in turn.

5.2 Academic Achievement

To call academic achievement a skill is clearly a misnomer; how can we equate
achievement as amedical student with that of a chemical engineering student or a
business graduate? Clearly many academic courses contain material which is
directly relevant to the content of the job the graduate will take up.

Nevertheless, an issue in this regard is the claim made by both employers and
graduates themselves that only afraction of university learning is used in practice.

That students spend three or four years learning material of which 60 per cent is
not used in practice would seem to be quite wasteful. However, there are reasons
behind this situation, for example:

university courses teach foundation subjects which are the basis of further
learning (e.g. law includes constitutional law, economics includes economic
history);

many people in industry work in highly specialised fields, so no university
course would ever suit everybody; and

universities take a theoretical rather than a practical approach (may be
particularly true of business courses, for example).

Still, if university learning is only partially used, and much that is needed in practice
is learnt on the job, why do employers place so much emphasis on academic
achievement?

From these discussions we can conclude that academic achievement is taken as an
indicator of anumber of other skills or attributes desired by employers. These are:
natural intelligence/intellectual capability;

problem solving skills/analytic ability/research skills;
capacity to learn; and
motivation to pursue and achieve high goals.

5.3 Literacy

By literacy, in this context, we mean the ability to write English using adequate
standards of grammar, punctuation and spelling. Literacy can be distinguished in
this respect from written business communication skills as such. It is disturbing to
reflect that, according to anecdotal evidence here, up to half of graduates who are
achieving adequate academic results, can be rejected by employers after testing for
literacy and numeracy.
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Poor use of grammar is one complaint of employers. Inadequate spelling is
another. Use of word-processors has led to reliance on them, but this can lead in
practice to the substitution of quite the wrong word in context. Employers tend to
blame schools rather than the universities for inadequate literacy, perceiving
grammar as something that is no longer taught.

It actually makes you wonder what they get passed for at Uni. So many
applications are mis-written, wrongly spelled, grammatically incorrect.

(Large business, Sydney)

5.4 Numeracy

Numeracy appears less of a problem than literacy. However, managers make
similar complaints about (potential) employees:. that the use of the calculator has
removed the ability to do even simple mental arithmetic.

55 Computer/Keyboard Skills

Ability to use a computer, certainly for everyday tasks such as e-mail, word-
processing and simple spreadsheet work, is now being taken for granted by
employers. Familiarity with the Internet will aso become ‘de rigeur’ before long.

It isinteresting to note that there were virtually no complaints about students
computer familiarity across our group discussions (except in relation to highly
specialist information technol ogy-based jobs which are discussed later).

In fact, something of a generation gap is evident between recruiters and graduates.
Many recruiters appear to be of a generation that went through school before the
advent of the personal computer. It islikely that most graduates are better trained
than the recruiters themselves (and recruiters were aware of this) but, conversely,
recruiters believe that many graduates lack the basics of literacy/numeracy.
Sometimes recruiters perceived graduates as having replaced interpersonal skills
with computer skills.

56 TimeManagement Skills

Research among business managers in the 1990s habitually indicates that the
environment is perceived to be highly stressed and competitive, and that businesses
everywhere are straining to get ‘more from less . (This applies as much to the
public as the private sector.) As aresult, managers feel themselves under severe
time pressures.

Hence, time management skills are important at all levels of business. However
they are difficult, of course, for recruiters to test formally. Hence, when graduates
are interviewed, or curricula vitae examined, recruiters put importance on the
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ability to achieve across a number of spheres of activity, not just academic. In a
potential graduate recruit the ability to obtain a high distinction or credit at degree
level, to take part in sport or drama, and to hold down ajob (part-time) is rated
highly by recruiters, not just because each of these individua activitiesis valued
(which they are) but because the combination shows evidence of time management
skills.

5.7 Written Communication Skills

The importance of communication skillsin businessis highly stressed in the
literature, but these are not always clarified as to meaning.

Essentially, written communication skills refer to the ability to create documents
that are written in appropriate business language.

Business language (idedlly) is plain, clear, direct and concise. Documents range
from a straightforward letter, to a proposal to customers, to an internal report to
the board.

Business communication is probably the major area of dissatisfaction among
employers, the problem being that the writing of student essays requires the
production of lengthy documents where a student’ s knowledge is displayed.
Business reports require the reverse: the ability to convey only the essentials.

I’ve had to unlearn everything | learnt at Uni. When you write law essays
they have to be lengthy , in-depth, 5,000 word things. When practising law |
found | had to forget all about that and go back to plain English so clients
can understand.

(Graduate, Sydney)

The transition from *academic’ to ‘business writing is, of course, required in the
public service where writing courses are available for new entrants.

| think you can go through Uni, without writing a paper, doing certain
courses, and those people find it areal struggle when they get into the
Department, because suddenly no one wants them to write anything, so that
they don’t write anything they can’t put their name on it, no one getsto
know who they are.

(Graduate, Canberra)

5.8 Ora Communication Skills

Oral communication skills parallel written communication skills but appear to be
less problematic for employers. ‘ Public speaking’ is not what is required, but again
the ability to communicate clearly and concisely. Many jobs required some form of
presentation to be made from time to time, and university courses in which
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students have to present to their peers are valuable in this regard, in that they give
the student the confidence to do this.

5.9 Interpersonal Skills

Employers look for graduate recruits to have the ability to get on with people on
all levelswithin a business. In practice this can range from not being afraid to offer
an opinion to amember of the board to being able to supervise the night shiftin a
factory.

Now and in the future what differentiates the superstars from the starsis the
inter-persond skills. They really need to make a personal link with our clients
to make that client want to come back to us. What really makes the
difference isrelationship building. And that is certainly aweakness, certainly
inlaw.

(Large business, Sydney)

| think something that is pretty valuable and perhaps it was encompassed
when we were talking about team work, is inter-persona skills. | think alot
of success and alot of the failures I’ ve seen this year, with just watching
[other graduates], alot of them really do crucify themselves with their lack of
inter-personal skills.

(Graduate, Canberra)

These sKills are hard to assess, other than in the interview situation. Once again,
employers put great store on work experience that brings students into contact
with arange of people. In particular, if graduates are to work in roles with direct
customer contact then employers see great benefit in them being involved serving
the public—on the check-out at Coles or Safeway, or in McDonalds.

What we were saying about McDonalds, we say we're looking for a good
degree with a serving of chips and fries, because if they’ ve stuck at
McDonalds, for afew years and become a manager or whatever, or Myers or
afactory, or working at Woollies or Colesfor say 5 or 6 years, and they
stick to it, they have to put up with awhole lot of things, so we do look at
that.

(Federa Government, Canberra)
It's McDonalds doing the training, not the universities.
(Medium business, Sydney)

Graduates from certain disciplines, notably engineering and computer science, were
said to have poorer interpersonal skills.
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But the people skills that were evident in the engineering group the males
had very limited, they were great academically, but very limited sort of
people skills, so they’d probably get on with the boys at the boozer but in
terms of sort of getting on with awhole group, and that’s probably a harsh
statement, but they didn’t have it, the females had it all over them, and then

. . . the psychology graduates as a group perhaps the females and males were
alot closer.

(Large company, Mebourne)

What we look for is people skills, because we find as far as the graduates
who come out of university go for people skills, they tend to be very well
trained in computer literacy and in being very well trained in their computer
literacy they seem to lose this streetwise, or they’ re not taught street wise
skills. And | had an example at Port Augusta two weeks ago, where this
bloke who' s been out of university for two years is excellent. But he only
ever talks to his computer.

(Large business, Melbourne)

Interpersona skills are important within organisations for networking, which is
sometimes referred to as a skill in itself. However, we have not separated it out
here.

5.10 Teamworking Skills

The ability to work cooperatively in ateam situation isimportant in many areas of
industry. Large employers test out graduates' abilitiesin this regard through the
use of ‘games’ and specialy designed team exercises. Employers without these
resources use other evidence for the graduate’ s career, participation in team sports
in particular being highly valued.

5.11 Problem Solving Skills

A skill areathat isrelatively frequently mentioned is problem solving skills,
sometimes coupled with analytical ability. Although this has face validity, it has
been difficult to pin down what problem solving actually refers to. The problems
referred to, however, appear to be intellectual ones, rather than, say, labour
relations issues or social dilemmas. However, some employers do test for this kind
of ability. Others take academic achievement asindicative that this kind of ability
has been developed at university.
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5.12 Comprehension of Business Practices

We include one fina skill, which isreally an area of knowledge or experience—that
is ‘comprehension of business practices'. We include it without comment as to
whether it isfair to expect new graduates to have such a skill.

However, it isworth including because this appears as one of the areas of
complaint in regards to new graduates. Sometimes the complaint is made even of
business or commerce graduates.

The essence of the complaint is that new graduates do not understand how
business operates and how different parts of a business organisation interrelate
with one another. This can range from simple things, such as knowing that all post
goes to the mail room, through to the more ‘technical’, such as the difference
between accounts payable and accounts receivable.

... one of the criticisms of young graduates that we' ve had isthey’re just
not streetwise in terms of the business of dealing with people and just
understanding the basic sort of cycle that a business takes in invoicing and
despatching, and whatever, follow up etc.

(Small business, Melbourne)

They need general business knowledge, and | don't think that educational
institutions cover that enough. Even in business you have to be cregtive if
you want to get that edge.

(Medium business, Sydney)

In contrast to these views other employers accept that university is a place for
learning and for the development of intellectual abilities. Learning about how a
business operates can and should start with employment.

5.13 Research Skills

Research skills, often referred to as ‘research and analysis skills, are not
universally important. Nevertheless, they are important in some occupations. They
are a specific attribute rated in public service selection, for example, and are
important in law, accountancy and other professions.

Essentially, we take these skills to mean the ability to locate relevant information,
both informally (networking, personal contact) and formally (i.e. library searches,
Internet) and to synthesize it.

This skill can be tested, and employers put some weight on certain kinds of course
content.
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5.14 Leadership Capability

Leadership ability may or may not be sought by recruiters. It is not important to all
employers, many of whom realistically expect that graduates will spend 2-3 years
with them before moving on to another employer. Some recruiters are clear that
they look for a mix among the graduates that they recruit.

We look for horses and mules, your horses are like your potential people,
and the percentage of mules to carry the load who are probably going on to
the lower levels of middle management.

(Large business, Melbourne)

Where recruiters are seeking leadership potentia, it is again assessed on the basis
of the curriculum vitae, the interview, and purpose-designed team exercises.

It should be noted that recruiters did not refer as such to ‘ management skills',
which is a somewhat ill-defined term in any case. We would suggest that
management skills are probably well encompassed by the other skillsincluded here:
leadership, communication, interpersonal skills, etc.

5.15 Other SKills

Employers mentioned other skills, some of which have been aluded to; however,
in our view, they are not distinct enough, nor clearly enough defined to be
considered separate skills. They include, for example, networking, analytic ability
and project management.

5.16 Personal Attributes

Needless to say, simply possessing the skills listed above would not be sufficient to
get a graduate ajob. The employer representatives in our group discussions
mentioned a number of personal attributes that they look for. These include, in no
particular order, enthusiasm, initiative, goa orientation, motivation, ambition or
‘thefire in the belly’, maturity, and persona presentation. The latter includes
grooming and dressing appropriately.

Practicality, and being willing to get stuck into the job, no matter how mundane the
task, are also sought.

We look for people who are fairly practical and people who are willing to
just demonstrate they’ll roll their sleeves and get stuck into whatever is given
to them, so there’ sthat sort of [academic] result, but also a very practical
sort of person who is prepared to immerse themselvesin al of the business.

(Large business, Melbourne)
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... I've heard of some graduates who basically won’t do photocopying,
because they believe themselves to be hitting management within three years,
and | don’t do that sort of menial stuff, so our hidden criterion is *will this
person do photcopying?

(Federa Government, Canberra)

Also of major importance, athough sometimes forgotten by all parties, is evidence
of interest in the job for which the graduate is being recruited. Students need to be
careful in thisregard in their choice of course topics; because a subject isincluded

in a course does not mean it isrelevant in an actual career direction.

Employers were wary of curricula vitae which appeared to have been ‘fired off to
twenty organisations'; the tailor-made curriculum vitae is taken as evidence of
genuine interest in the job/organisation. Resume preparation has become something
of an art form, with many universities known, or believed, to assist students with
this.

5.17 Skillsfor the Future

The world of work has changed dramatically in the last fifty years. The notion of a
job or career for lifeisfast fading. Few, if any, occupations or professions offer
Security.

Employers recognised this in their discussions of the skills which graduates require.
They emphasised that they would be looking for adaptability and flexibility in new
graduates. These encompass the following:

willingness to adapt to new circumstances (i.e. new structures, people
relationships, working arrangements); and

ability to be flexible in regards to working practices, geographic location, job
demands.

For alot of the stuff that we do the skills are transient. They will change
dozens of times throughout their career. They need the flexibility go with
that. [In computers] if you are specialised in one area by the time you come
out of University it's gone.

(Large business, Sydney)

Another way in which organisations are changing is that many large organisations
are contracting and out-sourcing activities they might previously have done in-
house. Hence, managers in the future are envisaged as having to be ‘ contract
managers' rather than managers of departments or functions. In this regard,
‘project management’ skills will be even more important. However, it is debatable
whether project management is a skill to be sought in a new graduate.

Important also are open attitudes to peoples of other countries, races and gender.
In addition, graduates need to be aware of the need for continuous learning and
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training throughout their careers. Graduates themselves accepted this, and a
number felt that their first degree would not be sufficient.

Y ou do your first degree which is great. Now it’'s time to go back and do
your real degree, which is your business management degree, before you can
jump up the corporate ladder.

It's already happening. | feel my degree is not good enough anymore.
(Graduates, Sydney)

These thoughts are not as sophisticated as those of Coates (1995) or Winter
(1995) cited in the literature review (see Appendix). Nevertheless, they do
encompass some of the same strands of thought.
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6

Skill Categorisation

The original brief to this project suggested that we should categorise skills as basic,
generalised or job specific. We are not sure of the value or use of this
categorisation. However, we do see the skills that we have listed above as falling
into four groups as follows.

6.1 SkillsWhich Should Be Developed in the Schooling System

In our view there are three skill sets employers should reasonably expect in all
graduates, no matter where they are to be employed or what eventual level they
will reach in the organisation. These are literacy, numeracy and computer skills.

6.2 General SkillsRequired of the Majority of Business
Graduates

Seven skill areas appear, on the basis of the evidence to date, to be sought by most
employers in most graduates. The higher education and vocational education and
training systems should give some attention to meeting these needs. These skills
are:

time management;

written (business) communication;

oral communication;

interpersonal skills;

teamworking;

problem solving; and

‘comprehension of business practices .

It isamoot point as to whether time management should be considered a skill to
be developed by the schooling system or not. It is conceivable, for example, that in
certain graduates in certain occupations (e.g. a computer programmer working
solely on a single software development or a research and development specialist
might need only very little time management skills). For the majority of graduates,
they are essential.
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6.3 BascWork-related Education

It isimportant, of course, that where university courses feed direct into
occupations the level of actual learning developed among graduates is adequate
(e.g. that accountancy graduates learn sufficient accountancy, that engineers learn
sufficient engineering).

6.4 Additional Skills (Sometimes Essential)

As indicated, two skills areas at |east—Ieadership and research/analysis—are not
necessarily required of al graduates. These skills can be devel oped through the
higher education system, but through many other avenues as well.
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5

Satisfaction with Skills of Graduates

7.1 Overall Satisfaction

Our hypothesis at this stage is that overall satisfaction with new graduates will
prove to be high among large and medium companies, but will be lower (although
it may not be low as such) among small businesses. The reasons for this situation
liein:

the reasons that underlie recruitment;

the methods of recruitment; and

expectations of new graduates.

Basically, we can draw a contrast between the larger companies at the one extreme
and small businesses at the other.

Larger companies recruit graduates for their long term potential. Graduate
recruitment represents a major investment for them. As such, through their
processes of recuritment they ‘cream off’ the best graduates (and medium and
small businesses are aware of this). If applicants are defective in any substantial
way then the rigorous processes adopted by large companies will generally weed
them out. At the same time, large companies can afford extensive development
programmes (often over a period of two years) and the use of mentoring systems
to help graduates adapt to industry life.

There' s got to be an acceptance that there' s going to be some skills that the
company has to take on board to train them and educate a recent graduate in
... we've got aformalised programme of a 12 month period in terms of
project work and then sort of sprinkle in more formalised training in certain
areas, supervision training, leadership skills, team skills, some problem
solving, al that sort of thing . . .

(Large business, Melbourne)

At the other extreme, small companies may recruit one graduate a year, often to fill
aspecific role. They rely extensively on personal interviewing for recruitment.
Their expectations, however, of new graduates tend to be somewhat higher than in
larger businesses. Thereislittle time in a small business for explanations of how the
business works. Often it isacase of ‘sink or swim’ as far as the new graduateis
concerned.

Granted the extensive screening processes used by many businesses, we need to
differentiate between satisfaction with the graduates recruited and satisfaction
with applicants. These may be quite different, and the fact that some companies
test for literacy indicates that applicants can fail for the most basic reasons.
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We find that the graduate market is pretty depressed for the graduates. We
are getting areally excellent calibre of graduates applying for jobs and we're
picking the cream of the cream.

(Small business, Sydney)

7.2 University Course Content

We have found little complaint about the content of university courses, despite the
claim that much that is taught is not used. Indeed, it seemsto be accepted that
graduates will emerge with knowledge that reflects the more advanced thinking of
the occupation or profession. Indeed the major professions (law, accountancy and
engineering) have in-built feedback systems to ensure that thisis the case.

The exception to this seems to be certain areas of electronics, and in particular
communications technology, where the content of university/ TAFE courses lags
current practice.

What can | say about them [graduates]. Not as broadly trained as | would
have expected. They have avery narrow focus mostly on information
technology which isnot all the electronicsindustry . . . the discipline is not
taught. The parts that we use are not taught at university level. The course
curriculum doesn’t contain it so we have to start from scratch.

(Small business, Melbourne)

.. . our engineering team has always told me that they take it for granted that
no degree out there does what we do . . . and they take it as given that they
have to start the basic training course the day they start with us, because no
university would do what we do, it’s so specialised.

(Federa Government, Canberra)

7.3  Written Communication

As aready indicated, the most common complaint about new graduates appears to
be that they cannot communicate in writing in a manner appropriate for business.
The reasons for this have been discussed above (Section 6.7).

They come out with alot of academic theory but they can’t present, they
can't write, they don’t understand what businessis about. While they are
made to present assignments at University they are not actually taught how
to do them. We find that we have to take them away for formal intensive
training sessions for about three weeks to learn those skills.

(Large business, Sydney)
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7.4 General Understanding of Business Practice

A further complaint about new graduates amounts to a criticism quite simply that
they are ‘ new’—they simply have not worked full timein abusiness or professional
environment. Students who have undertaken *sandwich’ or ‘co-op’ degrees have
an enormous advantage in this regard, because they get to work during their
degree. Thereis (apparently) greater tolerance for the naivety of a student than for
anewly recruited graduate.

The criticism is voiced in different ways. In the case of engineering or science
graduates, it is usually that they have theoretical or ‘book knowledge' but do not
know the practicalities. In the case of graduates recruited for sales or marketing
roles, they are said to ‘lack credibility’, to not be ‘ streetwise’. Sometimes this can
be due to courses being too narrow.
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8
TAFE Graduates

This research has focused on higher education graduates and most of the groups
concerned the recruitment of university graduates. Nevertheless, some recruiters of
vocational education and training graduates were included. From the evidence here
we would comment that:

Thereisunlikely to be any difference in the skills sought by employers of TAFE
graduates compared to those of higher education graduates. Some aspects
which employers look for in higher education graduates (long term senior
management potential) may be less emphasised but the overall mix will be the
same.

Some employers actively prefer TAFE graduates, believing them to be more
likely to be older, more experienced, and therefore more ‘ streetwise' .

Some TAFE degrees have a highly practical content (e.g. graphic design), and
graduates find themselves in smaller companies. Perhaps because of this, there
seems to be higher expectations that these graduates will make an impact on the
organisation.

Whereas university course content was thought to be up with advances in
industry, there were some hints that TAFE lecturers may have fallen behind in
some aress.

Each of the above four comments should be treated as hypotheses to be tested
through the full survey.
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9

Implications for Educational Institutions

We would draw the following implications for tertiary educational institutions.

The first of these is the enormous advantage conferred on students who have
taken ‘co-op’ or ‘sandwich’ degrees. Both employers and the industry
association representatives we spoke to emphasised the advantages of these.
The extreme example is the University of Technology, Sydney (UTS), where
engineering students spend six months of every year in industry and a degree
takes six or seven years. Other courses include an industry year after the second
year a university. Whilst many courses include a requirement for industry
experience (including some accountancy and commerce courses), it is not seen
as having the same value as afull ‘co-op’ or ‘sandwich’ course.

The value to employers of ‘co-op’/*sandwich’ students is that the recruit knows
and understands the industry environment. They are immediately employable.
The advantage to the student is that they can point to their experience as
evidence that they have relevant skills, especially in regards to communications,
time management, teamwork and so on. Furthermore, it is said that students
who do a‘sandwich’ year return to study with greater interest and commitment.

But you notice the difference from the guys who have come out of an
engineering degree and not done any work experience, like they come
from [University X] and the guy who's done 12 months co-op, so much
of adifference. But aso alot of them find that when they get into the
work place it adds so much to their education because alot of their marks
pick up afterwards. . . and if you're really thinking about co-op and
universities need to be thinking about this, about work integrated learning,
it is actually awonderful way of boosting the education of these people
because they’re in the work place, they’re learning so many things and
they’re actually gaining, you know, real capabilities.

(Large company, Melbourne)

Because of the advantages of these courses (99.9 per cent of UTS graduates are
said to have jobs before they graduate), institutions which do not go this route
may well need to consider their own approach very carefully.

Some of the other skills that employers look for in graduates have implications
for the conduct of higher education as well. In particular, employers are looking
for graduates who can work and cooperate in teams (and this links to the
emphasis in management theory on the importance of systems thinking and
cooperative effort).
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Traditional university teaching/learning, however, is based on the premise of a
one-way transfer of information from the lecturer to the student, who operates
as an individual. However, some (newer) universities use approaches to learning
that are based much more around group learning and the collective seminar
approach. Thistype of learning may be more relevant to people entering a
modern commercial environment.

[University X] approaches tuition in a group discussion manner like this
... Whereas a [University Y] you are lectured at. You don’t develop
communication skillsin thisway . . . you might develop one aspect [of
communication] which is good listening skills.”

(Medium business, Sydney)

Recruiters themselves saw, in some cases, a paradox. The ‘traditional’ older
universities attract the brighter, better presented students—the ones their
industry wants—but the newer universities offer the *sandwich’ courses, and
cooperative learning which appears to produce better prepared students.

A fina set of implications arises from the consideration of the ‘ skills for the
future’ that graduates will need. Accepting that Australian business will be
increasingly international, and competing within a global economy, accepting
also that the nature of many occupations is expected to change drastically over
any new graduate’ s working life, then educational institutions have to meet the
challenge of preparing graduates for the future. Among other aspects, they need
to consider:

the importance of double degrees (business and accountancy, engineering
and languages) to produce more rounded graduates,

the need for graduates to be adaptable, and flexible in their attitudes to work;
and

the need for graduates to expect their careers to involve continuous learning
and re-training, and to be better prepared for this.

Clearly, the future work environment will be even more challenging than
today’ s, and educational institutions themselves face challengesin preparing
graduates for this future.
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Appendix

Literature Review

Summmary

Over the past two decades the changing nature of technological development has
resulted in an enormous perceptual and behavioural shift in both society and the
individual. The workplace, the nature of work in general, and the relationships
occurring within the workplace environment would have to be considered one of
the primary areas influenced throughout this period.

This report seeks to identify the major changes which have occurred within the
three aforementioned areas, their interrelationships and, most importantly, their
influence upon the expected skill sets, and subsequent recruitment, of new
graduates.

This summary endeavours to provide a brief overview of the mgor points
distinguished throughout the literature review. It is organised into the area
headings listed below, with the body of the report detailing all relevant factors and
source material:

the context of graduate recruitment;

perceived recruitment selection criteriafor new graduates,
desired technical skill sets; and

desired personal attribute skill sets.

The Context of Graduate Recruitment

Within the workplace there has been a substantial transformation in:

the workpl ace ethos;

organisational structures;

work practices; and

individual skill requirements.
Specific changes which have had a major impact within the workplace can be
summarised as follows:

movement toward unstable or constantly changing workplaces, whereby
traditional skill sets become outmoded quickly over time;

downsizing and rationalisation of corporate structures,

a subsequent surplus of skilled workers, leading to recruitment of highly skilled
people into increasingly lower positions and at lower rates of pay;
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recruitment of multi-skilled workers (within this context multi-skilled refers to
holding both generalist and speciaist skills);

apreference for recruitment of experienced staff over new graduates (despite
high numbers of new graduates being recruited);

recruitment of new graduates from the top 10 per cent of their class; and

recruitment of skilled workers (including new graduates) into lower paid
positions.

Per celved Recruitment Sdlection Criteriafor New Graduates

The increased pace of business and competition within the market in general have
resulted in a change of focus for many businesses, both public and private sector.
The need to have staff ‘up to speed’ and ‘ generating wealth’ immediately has
become an imperative. Furthermore, in seeking that competitive edge and dealing
with the pace of technological developments, employers appear to be assuming
technical skill levels held by new graduates (generally on the basis of their
academic results), yet increasingly discriminating between potential new graduates
as employees on the basis of personal attributes.

Employer perceptions of new graduate skills can be summarised as follows:
although employable at alower pay rate, new graduates cost time and money;

they do not (and are not expected to) possess the credtivity, flair, and sensitivity
to build strong client relationships,

they do not (and are expected to) possess basic comprehension, literacy and
numerical skills, which are defined as being comparable with that of an eleventh
or twelfth grade in 1950; and

although stated as not being a primary requirement, technical skills appear to be
astrong criteria for selection, determined through the strong employer reliance
on academic results.

Desired Technical Skill Sets

Employment of new graduates appears to be considered as a future investment
approach by employers, with greater numbers of new graduates employed during
periods of economic stability and growth. Based on this assumption, employers are
keen to ensure that they employ ‘the right kind of person’. The late 1980s and
early 1990s have been characterised by economic instability, resulting in a shift
toward customer service, structural rationalisation within organisations, and a
desire for multi-skilling among employees. Furthermore, new graduates have
increasingly come into direct competition with experienced workers for entry-level
positions. These factors, coupled with the generalisation of degrees, have | eft
employers awide choice of skill sets even amongst new graduates, resulting in
greater skill sets expected of new graduates.
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Overall there appear to be extremely negative perceptions of new graduates skill
sets, and these are focused primarily around communication skills, specificaly oral
communication.

Many employers are concerned at the decline of basic skills, such as oral and
written communication, and numeracy, and directly relate this deficiency to
declining standards of education.

It should be noted at this point that it was not within the scope of this literature
review to determine whether the levels of basic skills have actually declined at the
cost of increasing industry-specific skills among new graduates, or whether
employers have developed unrealistic expectations of new graduate skillsas a
result of competition with experienced graduates, or smply that employers are
basing their assessment of new graduate skill sets against their own devel oped skill
levels.

It should be noted that there appears to be a contradiction between views
pertaining to skill sets held by new graduates, with employers believing both that
new graduates are deficient in technical skills sets, yet are professionally qualified
and more likely to have up-to-date skills.

Desired Personal Attribute Skill Sets

The impact of all of these factors mentioned to date, but most specifically the
continual outdating of technical skills, has resulted in employers assessing new
employees generally on the following criteria

development of personal attributes;

greatest potential for wealth generation;

least expenditure in time and resources; and

greatest skill set (i.e. has at least two years work experience).

Overall, these changes trandate into a new skill set required not only for workers
in general, but specifically for new graduates.

As such, skills such as self reliance, client and peer relationship building, and the
ability to learn have al become prominent discriminators between new graduates as
potential employees.

It isfelt that many of the skill deficiencies mentioned can be compensated, or
attained throughout the first two years within the workforce. This explains why
there is a strong tendency for recruitment to be focused at graduates with at least
two years experience, and why the personal attributes of the individua (such as
initiative) are so important in the ultimate selection criteria
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Most studies are reflective only of higher education skill sets, with vocational
education seeming to be aimed most strongly at current employees, or new
graduates within the first two years of their employment. Vocational courses
appear to be an addition to a higher education degree, rather than standing on their
own.

The gap between both higher education skills and employer perceptions of
graduate skillsis reflected most strongly in the prolific, and still growing, numbers
of both bridging and vocational courses. Thisis further reinforced by the numbers
of skill development initiatives being orchestrated by government, industry, and
educational institutions (both private and public).

Whilst reading through the material provided within this paper, it isimportant to
keep in mind the distinction that has made between perceived and actual skills sets
and selection criteria by employers. *Perceived’ refers to what employers state they
require from a new graduate, while ‘actual’ is what the decision for recruitment is
based on. This distinction is most evident when assessing the relationship between
desired technical skill sets and personal attribute skill sets. One exampleis that
most employers state a compulsory standard of oral communication as determining
recruitment, when in actual fact they are assuming a comprehensive technical skill
set as being held by the individual as more important than oral communication.

Ultimately, employers appear to be discriminating between new graduates on the
basis of basic skill sets, rather than deciding on the basis of basic skill sets, as they

say they are.

It should also be noted that this literature review has focused on higher education
rather than vocational education and training graduates, and thisislargely the
result of ageneral lack of material concerning employer perceptions of vocational
education and training graduates.

Objectives

Reark Research has been commissioned by the Department of Employment,
Education, Training and Y outh Affairs to undertake a survey of employer
satisfaction with graduates skills.

As stage one of this research, a comprehensive review has been undertaken of the
(English language) literature relevant to this topic.

The purpose of thisliterature review isto gain an understanding of the gap
between new graduate skill sets and employer expectations.
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It should be noted here that our eventual study will cover both the vocational
education and training, and the higher education sectors. However, the literature
presented here generaly refersto ‘graduates and in truth usually implies the higher
education sector. Only one item has been found that deals specifically with the
vocationa education and training sector.

Materials

The materials used within this study were drawn from arange of sources, including
newspaper and journal articles, published studies, and private and government
Internet publications, al of which were compiled by Reark during October 1997.

All materials are available, and copies may be supplied upon request.

The Context of Graduate Recruitment

Technological change, competitive pressures, and the general instability of the
economy have impacted heavily on businessin the late 1980s and 1990s. Within
the context of this literature review, five specific areas have been identified as
having been most influenced:

the workplace;

graduate opportunities,
required graduate skill sets;
industry—university links; and
vocational educational training.

This section seeks to define the changes and developments within each of the areas
described above, as well as further outlining their interrel ationships.

The Workplace

Many workplaces have experienced immense changes over the past ten years,
affecting organisational structure, relationships between employees and the
organisation, and the work conducted by employees.

Winter’s study (1995, p. 12) assessing graduate skill needs in the 21% century,
suggests that *“ down-sizing” and “de-layering” have left organisations |eaner
and more efficient, with responsibility passed down the organisation . . . They
have also resulted in huge numbers of redundancies, overwork for the remaining
employees and destructive effects on morale'.



Coates (1995, p. 17), in aparalel study, echoed these sentiments, referring to
‘.. .thedeclinein certainty asto the value of traditionally successful and
desirable careers and the awareness that the most critical variables—employers,
job opportunities, income, educational requirements—have now become
unstable and variable' .

Winter (1995, p. 12), in hisreport argued that ‘. . . the deepest effect on the
next generation has been the death of loyalty as a part of the employment
equation’.

Winter (1995, p. 12) later went on to relate the changed employer—employee
relationship to the fact that ‘. . . some of the professional roles which graduates
filled within large organisations in the past have now been given to small
consultancies or self employed individuals .

Graduate Opportunities

As aresult of changes within the workplace, the recruitment and roles available to
new graduates have atered significantly.

An OECD study (1993, p. 7) found that ‘. . . since the beginning of the 1960’s
and until the mid-70’ s the evolution of employment structures had been very
favourable to graduates'. It went on to conclude that the situation had changed
due to increased enrolments leading to a surplus of graduates, compounded by
changed economic structures and climate, leading to a saturation of specific
industries which were traditional employers of new graduates, as well as
constraints on public expenditure, and the uncertainty of future economic
trends. The result has been a greater emphasis on vocational courses by
employers, and aspects of vocational education being integrated into higher
education courses.

The study (OECD 1993, p. 7) aso found that greater economic recovery during
the 1980s led to a greater demand for new graduates despite unemployment
trends in the early 1990s.

A further variable identified within the study (OECD 1993, p. 8) suggested that
‘... the mere fact that higher education has expanded means that young
graduates are occupying a much more diverse range of jobs than in the past’.

Industry—University links

The stated lack of basic skills held by new graduates has been considered so critical
that numerous industry—university linkage initiatives have been implemented.
Australia has had these types of schemes in place for several years, with many of
the professional areas, such as law, medicine, etc., having strong formalised
standards of practice. Thisformalisation of linkage is becoming more and more
apparent within areas such as psychology, or chiropractic care.
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The study by Turpin and others (1996, p. 4) concluded that ‘ The report finds
that industry—university linksin Austraia:

- rely heavily on both informal (personal networks) and formal (organisational
structures) linking mechanisms,

- are supported strongly by a continuum of government programs for
stimulating and funding such alliances;

- arecurrently focused on providing a structural and organisational basis for
university—industry collaboration in research, research training, delivery of
“enterprise-based” training;

- have evolved significantly over at least 15 years, showing atrend toward
formalised and structured arrangements for managing cooperation; and

- areleading to new organisational forms that rely on the integration of
research, teaching/training and technical cooperation’.

Turpin (1996, p. 5) further stated that, ‘ Industry—university research links are
often developed in the Australian context through the activities of
intermediaries—groups such as advisory bodies, funding bodies or joint
committees for establishing future research directions and priorities which
effectively combine industry, university and government interests'.

Turpin (1996, p. 5) suggested also that * Co-operation in the traditional mode is
typically associated with the professions (such as medicine, law, engineering,
and nursing) where course content and delivery isto asignificant extent set by
the governing bodies of the profession, and there are monitoring and review
procedures to ensure that these standards are maintained . . . New forms of
cooperation are more far reaching, a response to industry’s call for the delivery
of more “enterprise-based” university training . . . In many cases they represent
asubstantial transformation in the missions of universities, the objectives and
importance of education in company planning, and in the nature and the
relationship between the two players'.

A recent study from the Institute of Engineers and others (1996, pp. 3-4),
specifically aimed at skill needs for engineers, found that the lack of industry
skillsis *aarming’, subsequently caling for greater numbers of field trips to be
integrated into course structures, but this has been inhibited by alack of staff
able to guide groups, and increased health and safety regulations. Furthermore,
the engineering industry is calling for the greater integration of 12-week work
experience programs into course curricula, potentially resulting in longer degree
courses, but an inflexibility from the engineering schools has acted as an
inhibitor to the expansion of any such programs.

Vocational Education Training

Increased university enrolments appear to have led to a‘ generdisation’ of higher
education degrees. The pace of technological development has meant that many
industry-specific skills become outmoded in very short periods of time. As aresult,
new graduates have been seen to be deficient in industry-specific skills, and are in
need of vocational training. As an industry in itself, vocational training has evolved
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rapidly in both the public and private sectors, with many educationa institutions
implementing tailored courses for specific industries. The perceived shift toward
this type of education has also resulted in universities competing for students, and
introducing vocational subjects into degree courses. These courses appear to be
highly desirable to employers, with most new graduates being enrolled at some
point within the first two years of their employment.

The study commissioned by the Organisation for Economic Co-operation and
Development (1993, pp. 17-18) suggested that * The generalisation of degrees
has lead to alack of demand for new graduates'.

The study (OECD 1993, pp. 8-9) further stated that ‘ During the late 60’ s
through until the early 70’ s there was the introduction of vocational courses—
these types of training have consolidated their position in the higher education
system, to the point of bringing a redistribution of roles and functions'.

The study (OECD 1993, pp. 8-9) went on to elaborate that this change resulted
in‘. .. post-secondary training is now itself having to compete with many other
types of training, mostly the result of private initiative and very often run on a
commercial basis, designed to meet the specific needs of the labour market’.

The authors (OECD 1993, p. 144) further felt that * Vocational courses
generaly lead to earlier and easier employment primarily because of the
network of contacts which have been better built by institutions'.

An English group (ECE 1996) echoed these ideas stating that ‘ Employers are
encouraging key skills through Modern Apprenticeships and other training
programmes .

How and Why Employers Recruit New Graduates

Several studies assessing employer perceptions’ of new graduate skills have been
conducted over the past decade. This section deals with two aspects:

selection criteria which employers use in choosing new graduates, and
the advantages of recruiting new graduates.

Selection Criteria Applied to New Graduates

There are apparent contradictions between the skills and attributes which
employers state they require, and the assessment criteria actually applied in the
selection process.

This is demonstrated in the following three charts (National Board of Employment,
Education and Training 1992, p. 9) which show, first, the employment skills and,
second, the personal attributes requested in advertisements for graduate positions
and, third, the selection criteria actually applied in recruiting graduates. Notice the
strong reliance on academic results as an indicator of skills and attributes. It is also
interesting to note that thereis afar
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greater incidence of requesting employment skills rather than personal attributes
within advertisements, and yet many of these persona attributes are the basis of
selection criteria

Research

Interpersonal

Leadership

Managing

Oral communication

0 10 20 30
% adverts requesting each skill

Employment Skills

Chart 1 Employment Skills Desired by Employers (as demonstrated in
recruitment advertisements)

Innovative

Self starter

Creativity

Motivation

0 25 5 7.5 10

% adverts requesting each attribute
Personal Attributes

Chart 2 Personal Attributes Desired by Employers (as demonstrated in
recruitment advertisements)
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Willingness to learn
Written communication
Enthusiasm
Flexibility/adaptability
Conceptual and analytical
Initiative

Interpersonal skills
Ability to work in a team
Oral communication
Academic results

0 25 50 75 100
% of respondents

Employment Selection Criteria

Chart 3 Criteria Used in Selecting New Graduates

The findings of the *employment selection criteria’ (National Board of
Employment, Education and Training 1992, p. 19)used to assess graduatesis
further reflected in the table below. Both place academic results, ora
communication, ability to work in ateam, interpersonal skills and initiative as
critical to obtaining a graduate employment position.

Selection Criteria Applied to New Graduates

Selection Criteria % of Respondents
Academic results 90
Ora communication skills 75
Ability towork in ateam 73
Interpersonal skills 71
Initiative 69
Conceptua and andytical ability 66
Flexibility and adaptability 61
Enthusiasm 61
Written communication skills 58
Willingnessto learn 54
Achievement orientation 53
Presentation skills 51
Relevant work experience 36
Tenacity 35

Immediate productivity, future potential, experience and achievement appear
important employer considerations when considering graduate recruitment.
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An article from HR magazine (Kaufman 1994, pp. 84-85) states that
‘Companies want to hire people who will contribute to the company’ s profits
and future growth in addition to having a college degree, good grades and
intelligence’.

Kaufman (1994, pp. 84-85) went on to say that ‘. . . companies look for college
graduates who have acquired specific skills from course work, previous work
experience and other sources that will make them productive members'.

A study by Guthrie (1994, p. 6) found that ‘ There was an almost unanimous
view that our university graduates should have experienced a broad education,
have high order intellectual skills, be liberal thinkers, and have attained
international standardsin their areas of specialisation’. These same people
would have a high-level ability to communicate, would be able to decide on
appropriate courses of action, and be able to evaluate the quality and
effectiveness of those decisions.

Perceived Advantagesin Recruiting New Graduates

Despite the frequently cited negatives associated with the skill sets of new
graduates, several advantages in employing new graduates have been identified,
namely their role as an investment in the future and, generally, their recent
technical skill sets.

The National Board of Employment, Education and Training (1992, p. 13)
study found that ‘ Professionally qualified’ was the most commonly stated
reason given by employers for employing graduates.

‘[N]evertheless, more than half of the employers surveyed identified “Better
analytical ability” as aperceived benefit of employing graduates . . . (National
Board of Employment, Education and Training 1992, p. 13).

The 1993 OECD study (p. 7) suggested that ‘ There is a renewed awareness of
the importance of education for economic and technological developments, so
that ‘ staff with post secondary education are considered to be a strategic
resource for the preservation of each country’s competitiveness .

The table below is taken from a National Board of Employment, Education and
Training study (1992, p. 13), and shows the reasons for hiring graduates as
opposed to non-graduates. It is very interesting to note that 75 per cent of
respondents employed graduates because they are ‘ professionally qualified’.
This carries several implications but, most importantly, the assumption that a
specific set of technical skills are held by the applicant. Furthermore, the
inclusion of ‘better analytical ability’ asthe second highest attribute appears at
odds with many of the skills outlined as deficient among new graduates.
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Ranked Benefits of Employing Graduates as Opposed to Non-graduates

Benefits % of Respondents
Professionally qualified 75
Better analytical ability 55
Current knowledge in field 40
More able to learn 39
More achievement orientated 33
More independent 28
Clear career orientation 25
More innovative 23

Inclusion of final selection criteria shows a strong emphasis on personal attributes.
When considered in relation to the assumption of technical skill sets displayed in
the above table, it would seem that the difference between getting the job and not
getting the job are the strengths of the individuals' personal attributes.

Differences between Groups of Successful and Unsuccessful Candidates at the
Final Selection Phase (National Board of Employment, Education and
Training 1992, p. 19)

Differences between Groups % of Respondents
Interpersonal skills 63
Presentation at interview 60
Ora communication skills 59
Academic results 48
Leadership 41
Enthusiasm 41
Interest in the organisation 36
Specific desired skills or qualifications 35
Flexibility/Adaptability 33
All round achievers 30
Willingnessto learn 28
Written communication skills 20
Broad based skills 20

Desired Technical Skill Sets

The focus of this section is to gain an understanding of the overall technical skill
sets required of new graduates.

Technical skills are defined as those attained through formal education, and include
such things as oral communication, written communication, industry specific skills,
and so forth.
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Because of the broad range of skills, this section is organised into the following
sections:

communication kills;

socia sKills,

knowledge Kills;

graduate skills to be developed within the workplace;
skills that are not required of new graduates;

graduate skill deficiencies,

the gap between employer/university skill priorities; and
skills for the future.

Communication Skills

Communication skills, more specifically oral communication skills, were the most
desirable skills cited throughout all the studies, and those most often cited as
deficient amongst new graduates.

The National Board of Employment, Education and Training skill requirements
study (1992, p. 13) stated that ‘ Employersin our survey indicated that oral
communication is the criterion used most often to screen new graduates, after
academic results are considered’.

Social Skills

Socia skills were considered highly important amongst employers of new
graduates, and encompass such areas as teamwork, client relationship building,
understanding of position within the organisationa hierarchy, and empathy with
people from different cultures. Many new graduates were seen to be quite poor in
these areas. This deficit was predominantly associated with alack of empathy for
both co-workers and people from other cultures.

The National Board of Employment, Education and Training study (1992,

p. 13) further found that ‘ After communication skills, socia skills were the
group of skills most frequently requested of graduates by newspaper
advertisements . . . leadership, interpersonal dealings, teamwork, supervision,
negotiation and liaison’.

Knowledge Skills

The definition of knowledge skillsis twofold, encompassing both general
knowledge, obtained through broad interests, and industry specific skills, or basic
knowledge requisites within specific industries. Many new graduates were seen to
possess the majority of requisite skills, but were considered relatively poor in their
general knowledge. This was particularly the case in relation to understanding
international issues relevant to specific industries.
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The National Board of Employment, Education and Training study (1992,

p. 18) concluded that ‘ Employers of new graduates stated that they would like
them to have better general knowledge, commercia awareness, worldliness and
ability to apply theory to practice.

Specific Areasfor Graduate Skillsto Be Developed

The table below (National Board of Employment, Education and Training 1992,

p. 19) indicates arank ordering of training areas generally undertaken by new
graduates within the first year of their employment. Thistraining is both formal and
informal, or through an educational/vocational training program, and/or through
on-the-job training. Although preferred, the first three areas are generally not
expected of new graduates, with employers anticipating the need for the conduct of
this training.

Development Aimsfor New Graduatesduring Their First Year of
Employment

Areasto Be Developed in New Graduates % of Respondents
Knowledge of organisation 84
Specific technica skills 76
Self-management skills 48
Oral communication 38
Written communication 36
Interpersonal skills 36
Business presentation skills 21

Skillswhich Graduates Are Not Expected to Possess

Two tables, taken from Guthrie's (1994, p. 50) Graduate Labour Market Survey,
give some indications of skills which employers do not generally expect of new
graduates.
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Ten Sub-areas L east Often Mentioned as Being Necessary for All New
Graduates

Skill and Attribute Area % Necessary for All - Group

New Graduates
Public speaking 22.7 Communication
Presentations to meetings 26.9 Communication
Able to do others’ work 29.7 Interpersonal
Entrepreneurial flair 344 Work org./situation
Creativity and flair 37.5 Cognitive
IT literate 44.6 Communication
Generdisation & synthesis 47.6 Cognitive
Able to intuit solutions 50.8 Work org./situation
Evaluation and review 59.4 Work org./situation
Client sensitivity 61.5 Work org./situation

The Ten Sub-areas Most Often Mentioned as Not Being Expected of New
Graduates

Skill and Attribute Area % Not Expected of  Group

New Graduates
Able to do others work 35.9 I nterpersonal
Public speaking 16.7 Communication
Presentations to meetings 16.4 Communication
Entrepreneurial flair 125 Work situation
Able to work unsupervised 11.9 Work situation
Client sensitivity 10.8 Work situation
Understand position 10.8 I nterpersonal
Creativity and flair 94 Cognitive
Ableto intuit solutions 7.9 Work situation
IT literate 7.7 Communication

Graduate Skill Deficiencies

Changes to the workplace and greater competition for positions within industry
have led potential employersto state their concern with the perceived lack of basic
skills displayed by new graduates. Often employers will opt to employ a graduate
with two years experience in preference to new graduates. It should also be noted
on this point that competition within industry has meant that employers are seeking
staff who are able to generate wealth immediately for the company, and do not
require the training and nurturing required by a new graduate.

Severd skill areas have been identified as being deficient among new graduates.
The skills outlined within this section have been suggested by employers asin need
of integration into higher education curricula, and compulsory for new graduates
within the future. It is of special interest to note that many of these areas were



outlined within the previous section as *least likely to be mentioned as necessary
for new graduates', and ‘ not expected of new graduates'.

The Guthrie report (19944, p. 6) on the Higher Education Experience survey
stated that graduates were seen as frequently having:

‘very poor oral and written communication skills

an inability to relate to others, especially those from a different background
or working in adifferent area

alack of empathy and understanding for other employees, especially those at
trade level

alack of training in logic and

alack of ability to manage and facilitate others working in the same
organisation’.

The Coates (1995, p. 18) study states that the ‘. . . skillsrequired are:

the ability to read, do mathematics, and write at the level expected of the
eleventh or twelfth-grade student of 1950.

Communication skills, Communication is essentia in an information society
and involves both listening and speaking.

The ability to learn.

Creativity—ability to think outside of the box.
Interpersonal skills—teamwork.

A positive, healthy and enthusiastic attitude toward work’.

Coates (1995, p. 18) goes on to state that ‘ The terrible condition of basic skills
further suggests that one of the growing staff functions within the corporation
will be education and training in four areas. First will be compensation for the
declining quality of the entry-level worker . . . Second will be for the usual
move up in the organisational ladder. Third will be to respond to new
technologies.. . . Finally, changing business practices, such as the move toward
customer orientation, requires extensive training’.

Coates (1995, pp. 19-20) concluded that ‘Beyond basic skills, entry-level
workers will need:

Computer literacy

Interpersonal skills

Language sKills

Ability to think long term

Tolerance and multi-cultural understanding
Professional and technical skills

The broadest class for technical and professional skills
Judgement’.



Swinburne University’ s study (1997) into generic skills suggested that in

regards to written communication skills, * They learn bad (verbose) writing

habits and have to be taught to write (and think) clearly and concisely’.

45

A study conducted by Turpin (1996, p. 5) and othersfound that * . . . thereisan
epidemic shortage of basic skills. Abilities that a generation ago, were routinely

expected are increasingly weak or absent among entry-level employees.

company tested basic skillsin math, reading, and reasoning of 57,000 applicants

and 96% failed'.

The Gap between Employer and University SKkill Priorities

The following tables, again taken from Guthries’ work (1994, p. 7), describe a
rank ordering of priority skills necessary for new graduates. Results were obtained
from both industry and universities, and clearly verify the distinct gap between

employer requirements of new graduates and higher education curricula outputs.

Ranking of Objectivesfor University Education in Order of Importance:

Business and University Respondents

Business University

L earning thinking/decision-making making skills
Learning communication skills

Learning professional skills—practical studies
Learning professional skills—theoretical studies
Developing standards of personal conduct
Receiving on-the-job work experience

Learning about work and career choice

Learning a broad range of general academic subjects

O~NO U WNE

A ~NOOOWOINE

Emphasis Given to Suggested Char acteristics of University Graduates:
Business and University Respondents

Business University

Communication skills
Capacity to learn new skills
Capacity for cooperation
Capacity to solve problems
Ability to apply knowledge
Capacity to work alone
Theoretical knowledge
Capacity to use computers
Understanding of ethics
General business knowledge 10
Specific work skills =11
Broad background general knowledge =11

O©CoOoO~NOOITA~, WNPE

NF,OPS~WOLOUIN

12

10
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Skills for the Future

Surveyed employers appear to be acutely aware of the educational needs of new
graduates for the immediate future (the next two to three years). Skill sets
appropriate to growth industry areas, future organisation structures and their
structural needs, and anticipated business ethos shifts, have all been mentioned as
preferable for employment within the future workplace, not only as a means of
being employable, but also assisting employees to adapt to the changing workplace
environment. This areais dealt with in further detail within the next section of this
report.

Coates' (1995, pp. 21-22) study concluded that for the future * The new skills
needed will be:

In communication, we are moving from text and argument to understanding
images and perception. We are moving from the written word to
understanding visual and aural images. We are moving from dependence on
primarily logical relationships to increasing recognition of the value of
intuitive insight.

- Visual and acoustic design will become more important as people spend
larger parts of their working and non-working lives indoors.

- Noise management responding to an increasingly irksome, but treatable,
nuisance in the domestic and occupational milieu will be a niche skill.

- Information flow management, not only through computers, but also through
organisations, will be a skill much in demand.

- New and emerging technologies will automatically cerate demands.
- Biological approaches'.

Desired Personal Attribute Skills Sets

This section seeks to draw a comprehensive personal attribute skill set relevant to
all new graduates, as well as outline areas described as deficient by employers.

Personal attributes are defined as those personal qualities acquired outside of
formal education, such asinitiative, problem solving, interpersona skills,
enthusiasm, and so forth. They are skills which are focused on the personal needs
of the individual to be able to adapt to the changing workplace, and to also obtain
askill set that will be transferable throughout specific industries and across
industries.

This section deals with the following areas:
sdf reliance kills
generic Kills;
perceived deficiencies with new graduates; and
skills for the future.
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Sdaf Reliance Skills

Studies concerning the career needs of new graduates by and large point toward
the need for the attainment of *salf reliance’ skills. These skills are defined as
‘process skills' rather than *function or technical skills', and are necessary for the
individual to be able to effectively manage both their workplace and educational
career development. They are about the individual having clear ideas about where
they want to go in their career, optional paths to attain their goals, and understand
both their strength and weaknesses in relation to these goals. Thereis also the need
to be able to obtain a workable balance between professional and personal needs,
aswell as creating and maintaining an overall satisfaction with their direction.

Winters' (1995, p. 18) ‘future skills work centred around the of an ‘Increasing
desire for, and trend toward the attainment of ‘self reliance’ skills enabling
people to manage the processes of career progression and effective learning.

Winter (1995, p. 19) aso premised his conclusions stating that * Self reliance
skills are process skills rather than functional skills' and include:

- Sdf awareness—able to clearly identify skills, values, interests, and other
personal attributes, able to pinpoint core strengths and ‘ differentiating
factors', equipped with evidence of abilities, actively willing to seek feedback
from others and able to give constructive feedback, able to identify areas for
personal, academic and professional development.

- Sdf promotion—able to define and promote own agenda, can identify
‘customer needs and can promote own strengths in a convincing way both
written and orally selling benefits to the customer not simply features.

- Exploring and Creating Opportunities—able to identify, create, investigate
and seize opportunities, have research skills to identify possible sources of
information, help and support.

- Action planning—able to plan a course of action which addresses: where am
| now?, Where do | want to be?, how do | get there? Able to implement an
action by: organising time effectively, identify steps needed to reach the goal,
preparing contingency plans; able to monitor ad evaluate progress against
specific objectives.

- Networking—aware of the need to develop networks of contacts, able to
define, develop and maintain a support network for advice and information,
have good telephone skills.

- Matching and Decision Making—understand personal priorities and
congtraints (internal and external) achieving a balance between work and
home life, able to match opportunities to core skills, knowledge, values,
interests, able to make an informed decision based on the available
opportunities.

- Negotiation—able to negotiate the psychological contract from a position of
powerlessness, able to reach win—win agreements.

- Political Awareness—understand the hidden tensions and power struggles
within organisations, aware of the location of power and influence within an
organisation.
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- Coping with uncertainty—able to adapt goalsin the light of changing
circumstances, able to take myriads of tiny risks.

- Development focus—committed to lifelong learning, understand preferred
method and style of learning, reflects on learning experiences good and bad,
able to learn from the mistakes of others.

- Transfer skills—able to apply new skillsto new contexts.

- Sdf confidence—have an underlying confidence in abilities based on past
successes. Also has a personal sense of self-worth, not dependent on
performance’.

Generic SKills

Generic skills are those skills which are, and which will continue to, determine
recruitment of new graduates. Many of these skills have been referred to previously
astechnical skills, but which are also considered as reflecting personal qualities of
the individual. An exampleis that of academic results. High academic results do
show that the individual has a good grounding in the technical skills required by
specific industries, but they also appear to be considered as representative of an
achievement attitude within the individual. Furthermore, generic skills are skills
which are perceived as reflecting an ability to continue updating and devel oping
industry specific skills which continually become obsolete within many industries.

An Australian Financial Review article (14 Feb. 97, p. 48) stated that *. . .
looking for those with communication skills and qualities such as maturity and
adaptability, as well as marks within the top 5%’ .

The article (Australian Financial Review 14 Feb. 97, p. 48) went on to quote
‘we'rereally talking about the competitive edge. We expect our people to be
part of aclient-focused workforce . . . beyond solid academic results, the firm
looks at initiative, ownership of decisions, adaptability and communication. Add
to that relationship building skills. . .’

The National Board of Employment, Education and Training (1992, p. 20)
concluded that ‘ Three main skills desired:

- communication skills;
- socid skills; and
- the ability to apply academic learning to awork environment’.

Swinburnes' study (1997, p. 1) concluded ‘ Underlying this emphasis on generic
skillsis arationale that discipline specific skills often become quickly obsolete,
given the rapidly changing nature of technology and the workplace. Thus
generic skills are more relevant, useful and durable, providing a basis upon
which individuals can build; they are skills ‘that support learning throughout the
lifetime'.

The report (Swinburne 1997, p. 1) further defined that *. . . general category of
“generic” includes such qualities as the capacity to learn new skills and
procedures, decision making and problem solving abilities, capacity for critical
thinking, effective communication and interpersonal awareness, ability to access
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information and resources, and professiona integrity, tolerance and ethical
practice.

Per celved Graduate Skill Deficiencies

Basic work practices and knowledge, as a generic skill, are considered as deficient
within new graduates. It is generally understood that thisis a skill that is not part
of the formal education system, and is obtained through work experience, hence
the desire to employee graduates with two years experience.

Another Australian Financial Review article (1997, p. 5) quoted ‘A survey has
found that almost 85% of university graduates do not understand basic work
practices'.

The article (Australian Financial Review 1997, p. 5) stated that ‘ To increase
their employment prospects graduates must be up-to-date with work practices
and industry standards'.

The article (Australian Financial Review 1997, p. 5) detailed that . . . 47% of
the respondents rated graduates knowledge as “poor”, while only 38% of
respondents thought that gradates had a level of knowledge that could be called
“fair”’.

Within the study (Australian Financial Review 1997, p. 5), employers felt that
‘The main reason for graduates inadequacy, according to 85% of respondents,
was their inability to adjust from a university lifestyle to one of full time
employment . . .’

And that this ‘ Stemmed from inadequate industry training and experience while
still at university’ (Australian Financial Review 1997, p. 5).

Skills for the Future

The overall focus for new graduate skills for the future throughout the literature
review has been on *personal attributes’ held by the individual. Traditional new
graduate employers, specifically larger corporations and government, have very
specific criteria by which they assess the future potentia of individuals. Below are
some of the areas considered as most important to employers.

Winter (1995, p. 21) identified ‘ The compl ete graduate needs four types of
ills:

- Sdf reliant—Graduates must be able to manage their career and personal
development (e.g. Confidence, salf awareness, action planning, political
awareness).

- Specialist—It helps to be an expert at something (e.g. Marketing, tax,
accounting, family law, aerospace engineering, marine biology,
organisational psychology).

- Connected—Graduates must be team players (e.g. Management skills,
meetings skills, negotiation skills, networking skills, presentation skills).
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Generaist—Graduates must have general business skills and knowledge (e.g.
Finance/basic accounting, written communication, problem solving, use of
ITY.

The University of Sheffield (National Board of Employment, Education and
Training 1992, p. 19) found that employers wanted graduates who:

had excellent communication skills (both oral and written);
were able to work effectively in teams,
were quick to take sound initiatives,

were adept at managing and organising themselves, their workload and
others;

were enthusiastic; and
were highly self-motivated and able to motivate and inspire others.

A 1997 Australian Financial Review (1997, p. 48) articlewarned that *. . . the
graduate recruitment drive has become something of a science in which ideal
recruit profiles are mapped to the finest detail and relentlessly targeted'.
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